Name ___________________________________

Period __________________

Brochure Checklist

Digital Image








3 points

· Digital image, scanned or taken with digital camera is present

· Size and location of image is appropriate and fits the brochure

· Do the graphics help direct the reader’s attention, or create a distraction
Voice / Audience








3 points

· Who are you trying to reach with your information

· Purpose of brochure is clear

· Is the font choice appropriate to express the voice and still keep message clear

· No more than two or three font styles

· Font size is varied according to importance

Keep it Simple








3 points

· Keep message in mind and include only those ingredients necessary to communicate the message.

· Short, easy to read blocks of text

· Key benefits
Customer Focused







3 points

· What are the benefits of the product or service

· Can you help the reader reduce, enhance, build, save or eliminate something

· What do you offer

· Who wants it

Checklist









3 points

· Name of Location, Business or Organization

· Address

· Phone Number

· Fax Number (optional)

· E-mail Address

· Web Page Address

· Directions (map) – if this applies
Total
Possible


/15points
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