
Technology Connections 

MLA Works Cited Exercise

In this assignment, you are going to create a Works Cited page only (not the entire report).  You will be asked to format each citation according to MLA format using a web site as your guide.  

Open Microsoft Word.  Key the four heading lines (student name, teacher name, class, and date).  Center Works Cited on the next line.  Double-space everything.  Be sure the margins are correct (top, bottom, left, and right at 1 inch; header at .5 inch).  
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Go online to http://www.dianahacker.com/resdoc/humanities/intext.html.  Select “MLA list of works cited” from the list on the right.  To make it easier to work with both your Word file and the website, right click in the gray area on the open applications bar at the bottom of your screen.  Choose “Tile Windows Horizontally.”  This allows you to position both documents on the page at once.


Using the drop down arrow, look up the proper format for the sources on the next page.  Key each source.  Pay attention to capitalization and punctuation.  This is what your finished product should look like.   

Book with one author

Book title
the giver

Author
lois lowry

Publisher
mcdougal littell

Publishing place
illinois

Date
1987

Article in a magazine

Magazine title
insights on law and society

Article title
who’s providing our learning gateways?

Author
dwight essary and maggie jones 

Pages
22-23

Date
december 12 2001

Entire Web Site

URL
http://www.dianahacker.com/resdoc/humanities/intext.html  

Date updated
1999

Author
diana hacker

Title
research and documentation online

Date accessed
may 3 2003

Personal interview

Interviewee
george w bush

Date
february 8 2003

Work (magazine article) from a subscription service

Magazine title
us news & world report  

Article title
kid wrists at risk

Author
(none)

Pages
62+

Date
july 5 1999

Database
proquest

Name of the service 
proquest learning and information company

Name of the library
squalicum high school library

Date retrieved 
october 14 2003

URL
http://www.proquest.com
Be sure to:

· Check capitalization, italicizing, punctuation, and order.

· Title the page Works Cited.
· Be sure the margins are correct (top, bottom, left, and right at 1 inch; header at ½ inch).

· Double-space the entire document.

· Alphabetize references by first items listed.  

· Indent the second and subsequent lines for each reference (bottom triangle on toolbar).
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Hint


To avoid sorting issues later, do not press enter until you finish the entire source.  Use the bottom triangle on the ruler to indent second lines.





Format this part first just like you formatted the magazine article above.





Follow the example to format this part second giving credit to the database.





Note: When you type a URL and press Enter, Word hyperlinks it. To remove hyperlink properties, press Backspace key after the link is created.
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